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SECRETARY SLATER SPEAKING EVENT REQUEST FORM
Please complete the following form and return to debbie.lewis@governor.virginia.gov
Please note: To be considered, speaking event requests must be shared with our team at least three weeks in advance.


Date of Request (today’s date):

Requestor Contact Information: 
Please include name, email address, and phone number.

Event/Meeting:				

Purpose of Event/Meeting:

Preferred Date and Time:   

Location: 		
Parking details:
Point of contact on the day of the event, in case of emergency (name, title, phone number):
Secretary Slater’s Requested Role:  ☐ Attend   ☐ Remarks   ☐ Other:

Type of Remarks:  ☐ General   ☐ Keynote   ☐ Moderated Conversation   ☐ Q&A   ☐ Other:

Length of Remarks: 

Will a podium be available?  ☐ Yes   ☐ No	

Key topic(s) for Remarks:


Event Schedule: Please attach schedule/draft schedule. 

General description of audience, including size: 

Press:   ☐ Open   ☐ Closed 


If Open Press, list Outlets/Reporters that will be in attendance, if known: 


Will the event be livestreamed?  ☐ Yes   ☐ No	

Organization, Event Host, and Key Participants: Please include bio information for each.

Relevant Background Material:

Additional Information: 
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